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Guidance to complete 
Section 1 – Human Resource Health Declaration
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1. Purpose of the Health Declaration
The Trust has a duty of care to provide all workers with a safe and healthy workplace.  The purpose of the human resource declaration is to quickly identify applicants that are fit to work (subject to immunity and exposure prone procedure clearance – if applicable).  Applicants with health problems that may make some types of work difficult to do require an occupational health assessment.  The role of occupational health is to advice the employer about any support an applicant may need to perform their job from a health and safety perspective. 
Under the Equality Act it is essential that the health declaration is only completed when an individual has been offered a job to avoid the risk of direct or indirect discrimination.

Agency staff, staff employed by other NHS trusts, work experience students and some other types of workers that have been health screened by their organisation or employer do not require additional health screening by this trust. See health screening standards below. 
2. Human Resource process
The Section 1 declaration can be completed online and sent by email as an attachment.  Or the declaration can be printed off, completed by the applicant and posted to Human Resource.
When Human Resource receives the health declaration they will:

1. Assume the applicant is fit to work if the applicant clearly indicates on the form that none of the health questions applies to them (subject to immunity and exposure prone procedure clearance – if applicable).  The health declaration should be retained in the applicant’s HR records as a declaration of fitness to work.
2. If the applicant indicates on the form that one or more of the health questions applies to them HR will wait for a ‘fit certificate’ from occupational health before the applicant commences work.
3. Occupational health will also send a fit certificate to HR to confirm an employee’s immunisation and exposure prone procedure (EPP) clearance (if applicable).  See Health Screening and Immunisation Standards.

3. Details of your health

Occupational health will assess an applicant’s fitness to work if they tick ‘yes‘ to one or more of the health questions.  See Section 2 Guidance.
4. Disability risk assessment

See Section 2 Guidance.
5. Immunisation standards for hospital workers 

See Section 2 Guidance.  
6. Exposure prone procedure (EPP) workers

See Section 2 Guidance.  
7. Health screening standards
See Section 2 Guidance.  
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