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2 Complete a VTE Assessment 

Step 1. Within PowerChart  go to the Patient Access 

List  

Step 2. Click on the (for nurses) or the  (for 
doctors) icon in the PAL. 

The task list is displayed. 

Step 3. Select the VTE Risk Assessment from the task list 
by clicking on the appropriate check boxes (so that 

you have a tick ) 

Step 4. Click the Record  button. 

Step 5. The VTE Risk Assessment form loads ready to be 
completed. 

Step 6. Any yellow fields in the form are mandatory and 
must be completed. 

Note:  Depending on how you answer certain questions 
other fields may or may not become mandatory. A 
Nurse in ED will complete the VTE if the answer is 
“Medical patient NOT expected to have a 
significantly reduced mobility relative to normal 
state” by selecting that option and then signing the 
document. If any other answer is required to the 
first question then the nurse would close the 
document and inform a doctor or Nurse 
Practitioner who would then complete it. 

Step 7. If you select the third option above “Medical patient 
NOT expected to have a significantly reduced 
mobility relative to normal state” then none of the 
other fields are mandatory as the risk is considered 
low. The other fields become unusable so you can 

simply sign  the document as complete. 

Step 8. If you select the first or second option in the list 
then the other fields turn yellow and become 
mandatory. 

 

1 View Discharge Summary 

Step 1. Log into PowerChart. 

Step 2. Access the patient record from your Patient List or 
Patient Access List by double clicking on the 
patient name. 

Step 3. Click on the Documentation tab in the side bar. 

Step 4. The Documentation window opens with an option 
to display different kinds of electronic forms 
recorded for the patient. 

Step 5. You can filter what appears in the list in the left 
panel by using the Drop Down menu/s in the 
Display field to Display “Only”, “Note Type” and 
“Discharge Summary”. This will be important if 
there are lots of different kinds of forms in the list. 

Step 6. Single click to on the appropriate Discharge 
Summary in the List. 

Step 7. The details relating to the patient’s previous 
hospital stay will appear in the right hand panel. 

Note:  All Discharge Summaries have the same structure 

and will contain information which Clinicians have 
selected to include. 

Step 8. Use the scroll bar on the far right of the screen to 
move up and down the page to view the relevant 
information. 

Step 9. If there are other Discharge Summaries repeat the 
process above to view the details. 

Result: You have used the Discharge Summary to view 
clinical information for the patient. 

 

 

 

 

 

1. View Discharge Summary 

2. Complete a VTE Assessment - to be completed and 
signed by a Registered Nurse within 6 hours of 
admission. 
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 to the form to complete it fully. 

Result: The task is now complete and the red 
heart dissappears from the Pateint 
Access List (PAL). 

 

Step 9. Complete the subsequent fields. 

Radio boxes (eg  ) are used  where users 
must choices between a number of options- 

Step 10. Check boxes (e.g.  ) are used  where the 
users may select any number of the options. 

Step 11. The VTE Risk box auto-populates based on the 
answers you have provided to the previous 
question. In the example below the patient is 
considered a high risk. 

Note: If you select the third option at the start of the 

asessment “Medical patient NOT expected to 
have a significantly reduced mobility relative to 
normal state” this box auto-populates “Low”. 

Step 12. Continue with completing the following fields 
appropriate for your patient using the scroll bar at 
the right of the screen to scroll down the page. 

Step 13. Complete all the mandatory fields within the 
assessment form and any non mandatory fields as 
required.   

When all the mandatory fields are complete the 
status icon on the form menu on the left hand side 

of the screen changes from  to . 

To save the forms(so that you can complete the 
forms at a later time) 

Step 14. Click the save   icon (in the assessment menu) 

Once all the mandatory fields in all the forms are 
complete the form can be “signed”, 

Step 15. Click Sign Form  icon  

Step 16. The system will record which user “signed” the 
form, as the form becomes part of the patient 
record (a legally recognised document) never sign 
a form electronically unless you are logged on as 
yourself 

Note: If any of the mandatory fields have not been completed 

a message will be displayed directing you back 

Business Rules 


